How to place a hold on books
1. Go to our website: https://rockwellfalls.sals.edu/
2. Click on Card Catalog
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3. Go to New Search
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You can search by keyword in many different ways. If you are looking for a particular book by an author it is best to search by author. 

Example:
I want to find a book by Dick Francis, so I type Dick Francis into the search bar.
4. Type author’s last name first and separate by comma
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Now we come up with a list of books by this author.
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5. If there are many books by this author scroll to the bottom of the page and tab to the next page to continue looking.  When you have found the book you want click on Place Request
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6. Now enter your library card barcode and password and click Login.
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7. Next you will arrive at a screen that asks you were to pick the book up at. 
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8. Then simply submit request. 

[bookmark: _GoBack]If we don’t have a book in our library we can get one from our Inter-Library Loan within 2 working days. We will contact you when the book arrives and will hold it for up to 7 days for you to collect.  
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The Round Lake Library (Clark House) will be closed from November 3-26, 2018 for repairs. During that time, the Malta branch will be open regular
hours and items requested for hold may be picked up at the Malta branch.

The Gloversville Public Library is reopened in their original historic Carnegie building at 58 EAST Fulton Street, Gloversville, NY 12078. The library’s
hours, phone number, and mailing address are unchanged

Looking for the “Digital Downloads” tab? Click on the “eContent” tab to see what (downloadable) eBooks or eAudiobooks are available from your local public ibrary.
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